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Workington Town Council

Town Hall, Oxford Street, Workington. CA14 2RS

Telephone: 01900 702986

Email: office@workingtontowncouncil.gov.uk

Website: www.workingtontowncouncil.gov.uk


WORKINGTON TOWN COUNCIL
FLAG POLICY
1. Introduction
1.1 The following is a policy regarding the flags to be flown from Workington Town Hall and Workington Town Council Community Centre on certain days. There is useful guidance on flag flying on the UK Government’s website.
1.2 The Union flag is one of the best-known national symbols in the world. This policy has been adopted in relation to the flying of flags at Workington Town Hall and other Council owned buildings/flagpoles. This policy standardises procedures to make it clear which alternative flags can be flown in addition to the Union flag.
1.3 Adhering to this policy will ensure that appropriate respect, dignity and support is always observed.
2. Information

2.1 Workington Town Council owns one flagpole, which is situated at Workington Town Council Community Centre on Princess Street in Workington. Officers are currently working in the Town Hall on Oxford Street in Workington where another flagpole is situated, this is owned by Cumberland Council.
2.2 The Union flag will be flown at both locations all year round unless another flag is being flown.

2.3 Other flags will be flown from both flagpoles, where possible, if the Council does not own two of the same flag, the Union flag will be left up at the Princess Street Offices and the appropriate alternative flag will be flown at the Town Hall as this is currently where the Council is based. 
2.4 Officers will raise the appropriate flag at the Town Hall at 10am on a recognised flag flying day. The flag will be flown until the following morning unless specified otherwise.

2.5 When a flag flying day falls on a weekend the flag will be raised on the nearest appropriate working day at 10am.

3. Flying the Flag
3.1 The Town Hall and WTC Community Centre only has one flagpole and therefore only one flag may be flown at any one time.
3.2 Flags may be flown on every day of the year.
3.3 Flags will be flown day and night.
3.4 The Union Flag is to be flown all year round. The Union Flag takes precedence over all other flags and should always be flown on dates designated annually by HM Government.
3.5 Dates will be checked annually on www.gov.uk.
3.6 Subject to the precedence given to the Union Flag on designated days, the following flags may be flown:
	DATE
	OCCASION
	DETAIL
	LENGTH

	27 January
	Holocaust

Memorial

Day
	Holocaust Memorial flag

(flown at half mast)
	ONE

DAY

	Second Monday in March
	Commonwealth

Day
	Commonwealth of Nations flag
	ONE WEEK

	9 April
	His Majesty The King’s Wedding Anniversary
	Union Flag
	ONE

DAY

	6 May
	Coronation

Day
	Union Flag
	ONE

DAY

	23 April
	St George’s

Day
	St Georges Flag
	ONE WEEK

	8 May
	VE

Day
	Union Flag
	ONE

DAY

	1 June
	LGBTQAI+ and

Pride Month
	New Pride progressive flag
	ONE MONTH

	6 June
	D

Day
	Union Flag
	ONE

DAY

	15 June
	Official Birthday of His Majesty The King
	Union Flag
	ONE

DAY

	21 June
	Birthday of HRH The Prince of Wales
	Union Flag
	ONE

DAY

	Monday before Armed Forces Day
	Armed

Forces

Day
	Armed Forces Flag
	ONE WEEK 

	17 July
	Birthday of Her Majesty The Queen
	Union Flag
	ONE

DAY

	15 August
	VJ

Day
	Union Flag
	ONE

DAY

	3 September
	Merchant Navy

Day
	MND Flag
	ONE

DAY

	8 September
	His Majesty The King’s Accession
	Union Flag
	ONE

DAY

	11 November
	Armistice

Day
	Union Flag
	ONE

DAY

	Second Sunday in November
	Remembrance

Day
	Union Flag
	ONE

DAY

	14 November
	Birthday of His Majesty The King
	Union Flag
	ONE

DAY


4. Flying the Union Flag at Half Mast

4.1 Half-mast means the flag is flown two-thirds of the way up the flagpole, with at least the height of the flag between the top of the flag and the top of the flagpole.

4.2 When a flag is to be flown at half-mast, it should first be raised all the way to the top of the mast, allowed to remain there for a second and then be lowered to the half-mast position.
4.3 When a flag is being lowered from half-mast, it should again be raised to the top of the mast for a second before being fully lowered.

4.4 Flags should be flown at half-mast on the following occasions:

• From the announcement of the death until the funeral of the Sovereign, except on Proclamation Day when flags are flown at full mast following the proclamation.

From the announcement of the death until the funeral of a member of the Royal Family styled ‘Royal Highness’, subject to special commands from the Sovereign in each case.

• On the day of the announcement of the death and on the day of the funeral of other members of the Royal Family, subject to special commands from the Sovereign in each case.

• The funerals of prime ministers and ex-prime ministers of the United Kingdom, subject to special commands from the Sovereign in each case.

• Any other occasions where the Sovereign has given a special command.

4.5 The above covers Royal and national mourning, but flags may be flown at half-mast on private or non-government buildings on other relevant local occasions. The Council will follow the Government's guidance regarding when it is relevant to fly the Union flag at half-mast on other national occasions.

4.6 The Council will fly the Union Flag at half-mast to commemorate the death of serving Councillors, ex Councillors, former Mayors or member of staff of Workington Town Council for one week, or to the day of the funeral.

4.7 The Council will fly the Holocaust Memorial Day flag at full mast on Holocaust Memorial Day, 27th January, each year for one day.

5. Other Flags

5.1 Other flags will be flown on certain days throughout the year, please refer to the table above.

5.2 Other flags can be flown at the discretion of the Chief Officer and The Mayor.

6. Twinning Flags

6.1 Workington Town Council is twinned with Selm, Germany and Val de Reuil, France. The relevant national flag will be flown when Workington receives visitors from these countries.

7. How the Union Flag should be flown

7.1 The flag must be flown the correct way up, see www.flaginstitute.org/wp/ for further details. 
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8. Weather conditions

8.1 For wind speeds over 40mph no flag will be flown outside WTC Community Centre or the Town Hall.

9. Matters not covered by this policy
9.1 The flag policy is a matter for the Council to determine but there may be occasions when urgent decisions are required. In these circumstances, these matters shall be determined by the Chief Officer in consultation the Mayor.
9.2 The use of any other flags in other circumstances should be exceptional, determined by the Chief Officer and the Mayor.  It is not proposed to mark any major sporting events.

