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Aim

The aim for the events programme is to improve the cultural offering in the civil parish of Workington. This will be delivered through a varied programme of high-quality performances, events and activities that are designed to build an audience within the resident community, and to appeal to visitors and tourists.
1. Legal Requirements
1.1 Performances, events and activities will be planned and delivered in accordance with wider Town Council policies, with particular focus on the Health and Safety, Equal Opportunities and Safeguarding policies.

1.2 Where required, Workington Town Council will secure any necessary licences or permissions to produce an event, performance or cultural activity. These will be recorded and made available through the council’s publications scheme.
2. Events Programming
2.1 The events programme will support the aim of this policy through the delivery of events planned by officers, and by commissioning activities from external organisations.

2.2 The events programme will focus on family friendly entertainment and broad appeal community events as well as the Town Council’s civic events.
2.3 The location for any event or activity will be carefully considered to meet the individual needs of the various wards or to promote the use of underutilised spaces and buildings.

2.4 Performances, events and activities will be suitable for family audiences and will have no strong language or adult content.

2.5 Events and activities programming will be carefully considered to complement the town’s cultural offer and to ensure that activities do not weaken the audiences for existing programmes of work.
2.6 The Town Council will prioritise the booking of local performers, artists and suppliers when possible.
3. Events Promotion

3.1 The Council will publicise its events through various media and online sources, including its affiliated websites. 

3.2 The Council will promote local events from community groups, charities and local government organisations free of charge, at its discretion, and in accordance with this policy.
4. Operating Safely and Sustainably
4.1 The Town Council will ensure that events, activities and performances it provides will comply with all relevant legislation relating to health and safety, control of noise and protection of the immediate and local environment.

4.2 The Council will work with residents and relevant authorities to minimise the impact of events and activities on the community. Where appropriate, the council will inform local residents and businesses of major event in advance if they are likely to cause disruption.

4.3 In the instance of severe weather, causing unsafe conditions, the council reserves the right to cancel any event.

4.4 The Council does not allow the release of balloons or lanterns due to the environmental impact of the activity.
5. Documenting Events

5.1 In order to document and continually improve the range of events and activities offered the Town Council will contract photographers to take an array of photographs throughout the events programme.
5.2 In accordance with Section 85 of the Copyright, Designs and Patents Act 1988 and the Data Protection Act 1998 model/minor release forms will be provided to individuals to indicate permission, where required, for use of their photograph for Town Council publications.
6. Safeguarding
6.1 In accordance with Workington Town Council’s Safeguarding Policy, where external organisations are likely to have significant contact with children, young people, and/or vulnerable adults, on behalf of, or in partnership with the council, they are required to have safeguarding procedures in place.
6.2 They must be made aware of the Town Council’s Safeguarding Policy and must provide the council with a copy of their Safeguarding Policy. 
6.3 During an event or organised activity the Events Officer is responsible for upholding the Safeguarding Policy.
7. Review

7.1 The events and cultural programme is overseen by the Culture Committee. Officers are responsible for booking entertainment, staffing and production provision to meet the requirements of the committee and in accordance with this policy.

�





Workington Town Council


Draft Culture and Events Programme Policy 2017











